Kansas .
ey e Oral Health User Guide

The Bureau of Oral Health at the Kansas Department of Health and Environment is Kansas state level
public health division dedicated to oral health improvement. The Bureau works to increase awareness
and improve the oral health of all Kansans through Oral Health Data Collection. This document will show
the basic functionality of how to use the Kansas Oral Health (KSOH) program to submit data to KDHE.

Using the KSOH system

Viewing Public Screening Reports (Does NOT Require A Log In)

Anyone can view the publicly available screening reports posted on the Oral Health website. Simply
navigate to the website:

1. Navigate to the Kansas Oral Health website:
https://khap2.kdhe.state.ks.us/public/ksoh/Default.aspx

2. Click on “KSOH Screening Reports — Public”
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3. Select the parameters for the report you
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4. The report will appear underneath the selection menu. It can be viewed as is, or saved by
clicking the floppy disk icon and selecting “Excel” or “PDF”

Please scroll down to view the repert

6. Generate Report (This may take 60 seconds or more)
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Logging In To KSO
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To get started, Navigate to https://khap2.kdhe.state.ks.us/public/ksoh/Default.aspx and log in by

entering your username and password in the box.

Thank-you!

To enter dental screening data please register balow.

If you have questions, please contact the Bureau of Oral Health, KDHE at 785-368-8264 or
KBOH@kdheks.goy.

“You will be notified when you have been given access to the school{s) which you are
screening. ©nce access is given, data may be entered on the school screened.
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At this point, you are logged in, and can access the main screen. The Top listing is a list of schools you
are registered to enter oral health information for. The bottom listing is another way to access the
screening reports section (see “Viewing Public Screening Reports” for more information). If you need to
enter screening information for a school that is not listed here, please contact your Administrator.

-

e, -,

Governor Jeff Colyer, M.D
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Entering Oral Health Information
1. From the main screen after logging in, click on a school you have access to add Oral Health
Information for. The list below only shows one school, but you may have many schools.
Make sure that you are selecting the correct school!!!
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2. Upon selecting a school, some demographic and building information will appear giving
information about the selected school.

Building Information: Enroliment information:
White Students: 0
Senheal District SHANNEF PRIVATE SCHOOL DISTRICT Asian Shsdants: a
Couny SHANNEE Black Students: v
School Name: Christ The King [Topekal Hamve American: ]
School Level: Ekrmeniary School Speciol Ed Stdents. 0
Sehool Type Fiivete Schos Tres Lunch: 0
Address: 5073 SW 258 Rocucad Lisnch ]
City: Tapika ER Students: o
State: KANSAS At Risk Students: 0
Zip: 6614 Kindergarten: a
Jp Not Graded: 0
Jpm; Pre-K Students; a
zp Spec. Ed 34 ¥r ]
E-Mail: reynosonictpartsh net Totsl Male: (]
Aren Cede 195 Totsl Femala: 0
Phone: (T845) 272220 Total Hispanic o
Fhoas Il Totsd Graups: a
Fhane Il Total Encolled u
Fax: (T} 272-6255
Faz i
mux It

3. Below this will be an area called “Screening Information”. This is where you enter your school’s

Oral Health screening information. To get started, click on the “Add New” button.

Fax: (185) 2729255
Fax Il
Fax i

creening Information

20182013 «

4. First, make sure to select the correct grade for the student information you are entering.

Screening Information

20M8-2019 *

Insest Cancel
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5. Enter your screening information, then click “Insert. A report will be added showing the data
you entered. Make sure the following is correct regarding the totals:

Screening Information

Check your totals
Untreated (Yes) + Untreated (No) = Total Kids Screened

Treated (Yes) + Treated (No) = Total Kids Screened
I Sedlants (Yes) + Sealants (No) = Tolal Kids Screened

2B -2019 v |

Select Function:

oy fbiie ) U Sealent | pag Oy Eval. far Fual for Urgent Care. Tofal Sereemer Last To o
Y Mo Yes Mo Yes Mo P Prev Seslsnts  Mestorative Care  Needed Seresned  Names Update
farade: Grade -
Uritreated [Ves) 3 Untrested (No:
[Treated (¥ Teeated (Nale 5
ealants (Vesk 3 Sealants (Nal: 5
Na Olnvisus Problems: 0 Eualuation for Previeus Sealanes: | ()
Eusiustion for Restorative Care: | g Urgent Care Needed: [
Total Screened: B Screener Names:
fCrestor. Last To Update:

| Insert I Cancel
=

6. Itis possible to edit entered data by clicking the edit button.
Screenlng Information

20183019 +

Select Function: e New

Uriireated Treated Sealant

alfor. :Jr;e-!: Care  Total Sereanee| o Last T ey
Ve [Ha: FVes) o | Wext | Ko I Prew, Sealants - ierded arrr- Ugrelate:

2 . 1 0 6 0 w0 @0 ] o 0 2 o jaredmoen  jaredemoen [E2L]

3 1 o o @ ©o 0 0 o o o 1 0 jaredmesn  jaredemoen  Edit

Changing Password / Security Questions
1. To change your password / Security questions on KSOH, from the main screen, click on the
“Change Password” or “Security Question Change” on the right side of the screen.

Welcome to Kansas Oral Health (KSOH)

Thes 500 s See) upciatesd K0 your Convesnca

« Crurst Tow King [Rooks)(SH)

Reports

« Scimnng Repots
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2. Simply enter the new information for the Password / Security Questions in the corresponding
screen.

Update Your Security Question and Answer

Security answers may not be retrieved. They must be changed. Therefore answer all the questions below. You must SUpply Your password in order
10 change your secunty questions.

Password

uestion uestion is required
SWer

Update

Change Your Password

Password:

MNew Password:

Confirm New Password:

| Change Password | | Cancel
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